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The HODs/Principals/Directors,
All the affiliated Education Colleges/Institutes,
Running B.Ed Course,

M.D. University, Rohtak

Sub:  Schedule for receipt of Registration Return of B.Ed/B.Ed. Special Course for the
session 2018-19

Sir/Madam,

It is hereby notified that the schedule for receipt of online Registration Return-cum-

Examination form of B.Ed./B.Ed Special Course has been fixed as under:-

. Online submission of Registration Return-cum-Examination Upto

forms and generating Challan for depositing fees without late fees | 22.11.2018
in respect of B.Ed./B.Ed. Spl. Course (Regular Course)

24 Submission of Hard Copy of the Registration Return alongwith | Upto

required Certificates/Documents for checking of Eligibility and | 29.11.2018
Migration Certificates, if any with the proof of depositing fees
(Challan of fees) alongwith One Time Fee in the concerned bank

without any late fees

Further, One time fee Challan (Sports fee, Youth Fee and Techno Management fee) should
also be submitted (Hard Copy) in the Registration and Scholarship branch at the time of
submission of Registration Return before the last date as per schedule, without which the RR will
not be accepted. The Instructions/Guidelines enclosed with this letter should be strictly adhered

while sending the Registration Return.

Yours faithfully,

Encl: As Above %ﬂ\ \ &
| Asstt. Registrar (R&S)
for Registrar

Endst. No. R&S/18/R-7/ Dated:

Copy of the above is forwarded to the following for information and necesse{ry action:-
1. Controller of Examination, M.D. University, Rohtak.

2. Finance Officer, M.D. University, Rohtak.
3. Director, University Computer Centre, M.D. University, Rohtak with the request to upload
this letter alongwith Instructions and ensure that the smooth functioning of SAP panel

during the above schedule. /

Asstt. Registrar (R&S)
for Registrar




MAHARSHI DAYANAND UNIVERSITY, ROHTAK

(A State University established under Haryana Act No. XXV of 1975)
‘A’ Grade University Accredited by NAAC
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To

All the HODs/Directors/Principals,
Affiliated Education Colleges/Institutes/Departments,

M.D. University, Rohtak

Sub: Instructions/Guidelines to be strictly adhered to while sending the online Registration
Return-cum-Examination Forms in respect of B.Ed Course) for the session2018-19

Sir/Madam,

L.~ It has been observed that while making admission, rules and regulations provided in the
Ordinances/ Admission Brochure and guidelines specified in the Seat Allotment letters
issued by the Counseling Agency are not being adhered to by some of the
Colleges/institutes in letter and spirit. Action taken in violation of rules may invite
litigation at a later stage. It is categorically requested to ensure that the adrﬁissions must be
made strictly in accordance with the rules.and regulations provided in the Ordinances
governing admissions and instructions/guidelines given in the Seat .Allotment Letters

issued by the Counseling Agency to avoid unnecessarylitigations.
ThePrincipalsof afﬁliated/maintainedcolleges/instituteswill@mpletetlleprocessg_f online

21)
Return-cum-Examination Form and Continuation

submission of Registration
Return(palﬁcularsigtbeRR/CRshoul(_i_bgasperorigmaldocuments of thestudents) within 10

days from the last date of normal adnﬁssion/coﬁnseﬁng of a course and a ‘Hard Copy’ of
the same will be submitted alongwith all types of required certificates/documents
(photocopies duly attested) exhibiting -~ “their - eligibility, Aadhar
CardcopyandoriginalmigrationcertiﬁcateintheR&Sbranchwithin7daysafter completing all
formalities i.e. depositing of required fee mentioned in the FundTransfer Report (FTR)

relating to different type of fees applicable for a session latest by 121 September.

If a college /Institute fails to submit the documents/Certificate along with the hard copy

of RR, the late fee as under will be charged as prescribed schedule: -

(a) For 1-15 days late after the expiry of normal ciue date: 750/- per student

(b)  For 16-30 days late after the expiry of normal due date: 1500/~ per student

(c) For 31-45 days Iét§ after the expiry.,;gf normal due date: 2500/ per ‘s&ident

(d)  For one week before commencement of examination and after mefjt,,_no request will
be considered in any circumstance: 5000/- per student with the p;mission of the

Vice-Chancellor.
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per the above provisions, if hE/g\;

de linble to pay fine as
The student(s) should not be ma e AT e the

ii)
is not at fault, But, the office must cxa'umm. Iln(‘ (& b teseived (NI
student is not at fault, on the basis of the recomn
Principal/Director/HOD concerned,

iii)  The slluckn! be also not made liable to pay late fee on this account if the result is declared
late by the University. . ; y

iv) In case, after examining the case by the office, it is established that the fault lies with the
College/Institute/UTD, then the Principal/Director/HOD or the person concerned b% made
liable to pay the fine on this account and the Vice-Chancellor be authorised to u)nmd(,.r all
such cases to remove the hardship, in relaxation of rules only when the request .IS received
from the College/Institute/UTD and it is established that the student(s) is/are not at fault.

V) A proper proforma be devised for submission of documents and it should be annexed in
the Prospectus/Admission Brochure for the session 2018-19 at the time of admission
wherein the College/ Institute/UTD must issue a receipt by giving full details of the receipt

of the documents. It should be in duplicate and the one copy may be issued to the student

concerned and the other one be maintained in the College/Institute/UTD.

Provided that in case a college is not able to submit the migration certificate while sending
the migration of such candidates may be forwarded ‘in original to the

registration return,
anch as per the schedule given below alongwith late fees

Registration & Scholarship B

mentioned against each: -

B.Ed & M.Ed (Regular Courses)

- With late fees of Rs.500/-

Upto31*'March
Upto30“’April - With late fees of Rs. 1,000/-
Upto31*May - With late fees of Rs.2,000/-

vi) In case of admission made with late fees beyond the normal date -of admission, the
Registration Return-cum-Examination Form will be accepted within 15 days from the date
of admission/counseling completing other requirements as provided in clause i) above.

In case a College/Institute fails to do the needful, the RR-cum-exam form shall be accepted
with requisite fee in one go and penalty of Rs. 5/- per student per day shall be charged in
respect of each kind of fee separately i.e. Rs. 65/- per day as already provided in ordinance
before one month of the commencement of examination of a course. After that the
Registration Return- cum—Exammatlon Form with Iate fee as referred above will be

accepted before the ten days of the commencement of examination with the approval of

theVice-Chancellor. : ;‘“- o e i
In case of students who are ”already reglstered with the Umvers1ty, the registration number

shall be indicated in Reglstratlon Return but such a student shall pay %he prescribed

continuation fee. ~ : . A OO
vii) Migration Certificatereceivedaftertheabovementionedschedule willhotbeaccepted in any
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! 8 Z':)‘:ILZ‘; ‘;E;]!;(::lddal;‘:lr]c ;)lfd tl;\c:l ;)[;d;r;: Z:;li lj;dndl z'lul(‘)matica'll ycancelled. : |
Number as ask on firgt page of registrati ud]. S PR ith MU ik aRes e

4 In case, a College fails .E . lf)nproccss. A
o pcr;:(f:; At‘::;‘(e)sicposn‘th‘c Séld amount. of Challan in the conf:emed Bank in the

4 process of downloading the CHALLAN will be followed and
late fee after the (Cut off) date late will be charged for late days as per Universityrules.

5 In c‘asc, the Colleges concerned do mot follow the process of generating the online
Registration Return Report and submitting the Hard Copy of the same alongwith required
dOCUmcnts/cerﬁﬁcatcs and proof of having depositing the required amount of fees through
CHALLAN in the concerned Bank as per schedule, Admit Card/Roll Nos. of the students
for appear ing in the concerned examination will not be issued in anycase.

6 The panel for submission of RR/CR will be opened by the University w.e.f.date of

admission. _
7 Aadhar No., Mobile No., Photo and Date of birth ismandatory for every student as

the same isrequired by the UGC for uploading the results of students for
onlineverification. A |
8 The Director/Principal of the College/Institute may ensure that before making

admissions to various courses, the Admission Committee of the College/Institute has

gone through the Ordinances available on the University website i.e.

www.mdurohtak.ac.in under column Home<Academic<Ordinance. -

All the required letters, documents and certificates (duly marked with Sr. Nos. and Page
Nos) alongwith the Hard copy of Registration Return should be submitted as per Sr. No.
Return. No Institute/college -~ shall retain  original

of the Registration
certificates/testimonials of the students and the original certificates bereturned to the

students after checking his/her eligibility. In case of doubt only, original certificates may
be retained forverification.
Incomplete Registration Return in the shape of Hard Cdpy will not be entertained in any

10
circumstances. The College shall be held responsible for this and will have to pay the late

fees as per rules laid down by the University. _ |
In case, any mistake/discrepancy is detected by the Princijpal’s office after the submission

of the Registration Return to the University, intimation in this regard must be sent

11

immediately to the Registration & Scholarship Branch.
12 The admission in various courses/classes must be as per sanction intake/seats and for

excess admissions, there will be penalty and it will invite disaffiliation of the colleges.

13 The Principal/Director sof the College/Institute will also submit the merit list of students
admitted through coméél}ing alongwith the RR. | -

14  There is growing tendéné& among the students of various Collegesi;o approach the
University for redressal of their grievances and for removal of discrepancies which is
unfair. This malpractice jeopardizes the smooth working of the University. Therefore, the
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direct the students to visit the University for redressal of their.

frain t
Colleges should refrain to ege staff should

grievances and for removal of discrepancies. Instead of doing so, the Coll : |
be deputed to visit the concerned branch of the University for resolving the discrepancies,

if any, as already mentioned in the Admission Brochure 2018-19.

It has also been observed that the Colleges/Institutes do not take timely steps for removal
of discrepancy(s) and rush to the University for removal of the same only at the time of
examinations which certainly creates hardship for the University as well as for the
students. Therefore, Colleges/Institutes should take timely step to settle the discrepancy
beforehand.

CERTIFICATE TO BE FURNISHED BY THE PRINCIPAL/DIRECTOR

The Principal/Director while sending the Registration Return must furnish the following

certificate on letter pad of the college (Duly stamped):- :

1. That the spéllings of the Student Name, Father’s Name, Mother’s Name, Date of
Birth, Registration No. (if any), Marks obtained “etc. moted in the Registration
Return have been checked and are in accordance with the particulars mentioned in
the original certificate(s) of lower qualifying examination i.e. 'UG/PG or its
equivalent examination passed from the 'recognj‘zed.' University/Board (as per
Current MDU Recognition/Equivalence List) on the basis of which the admissions

*

of the students have been made.

1. That the admissions have been made as per provision given in the Admission

Brochure/Ordinance.

1ii. That every student has been admitted (Fre‘sh or Continued) déco’rding to Admission

Brochure/University Calender/Ordinances in force at the time of admission and
they fulfil all the Eligibility Conditions/norms and as per guidelines of the Seat
Allotment letter. In case of any lapse, undersigned being the Head of the
Co]lege/lnstltutlon owes the entlre respons1b111ty mcludmg remittance of fee to the

' Umver51ty

iv. That the number of students admltted to the course(s) is Wlthm the seats sanctioned

by the University/State Govt. and the Umvers1ty has a]ready accorded affiliation to
run these courses/classes. ‘ :

That the dlstnbutlon of seats as well as Reservatlon Pohcy as applicable and
notified by the Govemment and Umver51ty from tlme to time has been
implemented by the College/Instltute into and any deviation i in thls regard is the
'resp0n31b1hty of the Pnn01pa1/D1rector of the College/Instltute e
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9 ) alongwith the Registration

17  All the Colleges are
Return without which the returns shall not

requested to furnish the following information (Hard Copy as well as soft copy in excel format
be accepted and late fee shall be charged as per rules:-

T chCo [ Category of | Total | Seme |Male | Fem | *Tr | General |5C BCAL + | Minorit M%%»E |
No | urse Course Sanction | ster | ale | ansg y 1 Handicap
(Regular/SFES) | ed _ | ende students
Intake e M J .
% MIF (= [M[F [* [M[F [* IM|F }~ ZE* ,3?/* |
| 3 | T T i T T
Sr. No. College Code | Name of Address Pin Code District H%uo of Year of L
= College College_Govt/Aided/SFS | Estt.
mwoﬂ.mB ‘ Name _ Semester | Total No. of students admitted in the following categories/fields L
N of w Hindu Muslim Christian Buddh Jain Sikh Other
| Course | . i
] | M |F]T|M [F [T M [F [T [M |F [T I M[F[T [M [F |T M [F IT |
' Sr.No. | Name of Course . No. of Kashmiri No. of students from | No. of m\a.:amim from | Total
, Students - Other states (except | Haryana' .
Haryana) .
Note:- ;

There is necessary requirement of sending the details of Aadhar Nos. alongwith hardcopies in respect of all students admitted/registered in a

ﬂao:mmm at the time of submitting the Registration Return/Continuation Returns, failing which the RR/CR will not be accepted in the branch.

\ ,
/ﬁPmm_mSam Registrar(R&S)
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